
- Please make a back up of th  file before you start work -  is 
__________________________________________________________________________________________________________   

Name 
  

Address line 1 
Address line 2 
Address line 3 
Address line 4 

 
Telephone:  0191 123456.   Mobile 07855 123456. Email ____________________ 

 
 PROF I LE  

 A r e a  o f  E x p e r t i s e  –  A r e a  o f  E x p e r t i s e  –  A r e a  o f  E x p e r t i s e      
Tell me about yourself.>>>>>> >>>>>>>>>> >>>>> >>>>>> >>>>>>>> >>>>>>>> >>>>> > >>>>>>>>> > 
>>>>>>>>>> > > >>>>>>>>>>> >>>>>>>>>>>>>> >>>>>>>>>>>>>>>>>>>>>>>>>>>> >>>>> > >>>>>>> 
>>>>>>>>>> >>>>> >>> >>>>>>>>>>> >>> >>>>>>>> >>>>> >>> >>>>>>>>>>>>>>> >>>>>>>> >>>>>>>>>> 
>>>>. Close with a  statement regarding your job target – professionally and geographically. 
__________________________________________________________________________________________________________  

 
AR E A S  O F  E X P E R T I S E    

• >>>>>>>>>> • >>>>>>>>>> • >>>>>>>>>> 

• >>>>>>>>>> • >>>>>>>>>> • >>>>>>>>>> 

• >>>>>>>>>> • >>>>>>>>>> • >>>>>>>>>>  

• >>>>>>>>>> • >>>>>>>>>> • >>>>>>>>>>  

• >>>>>>>>>> • >>>>>>>>>> • >>>>>>>>>> 
  

PR O F E S S I O N A L  DE V E L O P M E N T     
Degree   Date 

Certificate  Date 

Various courses supplement my extensive hands-on management experience:-
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 

 
PR O F E S S I O N A L  E X P E R I E N C E  A N D  S I G N I F I C A N T  AC H I E V E M E N T S  

Company  Name  
Company profile 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
JOB TITLE                       Date – Present 
Company address / website 
Responsibilities 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 
 

__________________________________________________________________________________________________________ 
 
  
 
 
 
 



 
 
 

__________________________________________________________________________________________________________ 
 

 
Company (continued) 
 
Career Function (1) i.e Marketing:  

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

Career function (2):
•  

•  

•  
 

JOB TITLE                       Date –  
Company address / website 
Responsibilities 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 
 
 

JOB TITLE                       Date –  
Company address / website 
Responsibilities 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 
   

JOB TITLE                       Date –  
Company address / website 
Responsibilities 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 

• Achievements and demonstrated abilities_______________________________ 
   

*     *     * 
 

 
E A R L Y  C A R E E R  S U M M A R Y  

   Job Title Company Dates 
Job Title Company Dates 
 
 

Languages:    ________________________________________. 
Interests and Pastimes:  ________________________________________. 
Personal details:   ________________________________________. 

 
__________________________________________________________________________________________________________ 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
Please make a back up of this file before you start work. 
_________________________________________________________________________________________________________________ 
 
 
 
 
 
 
 
For more free stuff keep exploring my website: http://www.cv-service.org
 
 
 
Please work on this template - if you would like any further help please email me mike@cvs.demon.co.uk
 

 
 Further help: (2 pages) Price @GB Pounds 

 

1. CV / resume tidy up and emailed back. 10 pounds 
 

2. CV / resume tidy up, proofread and emailed back. 20 pounds 
 

3. CV / resume tidy up, proofread, condensed down to 2 pages, and 
emailed back. 
 

30 pounds 

4. CV / resume tidy up, proofread, significant input and advisory 
service, and emailed back. 
 

80 pounds 

5. CV / resume tidy up, proofread, significant input and advisory 
service, emailed full pack (various file formats, covering letter of 
application and posted hard copies with CD. 
 

160 pounds 

 
 
WIN £5000 or $10,000. Just email this CV back to me, mike@cv-service.org  and your email address will be 
entered into a free prize draw! 
 
Mike Kelley at First Impressions. 
 
_________________________________________________________________________________________________________________ 
 

 
 
 
 
 
 
 
 
 

http://www.cv-service.org/
mailto:mike@cvs.demon.co.uk
mailto:mike@cv-service.org


 


